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Introduction 
 

In situations where there is a cause for concern for a student, the University has established a 
procedure to direct staff to the most appropriate route for consideration of further action:  
https://unihub.mdx.ac.uk/support/care-and-concern. 
 
     
The Care and Concern Procedure comprises three stages and acts as an over-arching procedure 
directing staff, following referral, to the most appropriate University policy or procedure, namely:  

�x Fitness to Study Policy; 
�x Fitness for Practice Policy and Procedures; 
�x Student Conduct and Discipline Procedure; 
�x Safeguarding Policy/Procedure. 

 

For example, breaches of the regulations in relation to student conduct, discipline and behaviour will 
normally be considered within the auspices of the regulations, together with any specific academic 
programme policy. This includes 
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This policy and associated procedures cover a diverse range of programmes at undergraduate, 
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placement provider, this may result in an investigation in order to collate evidence for any FfP 
proceedings. (Please see the relevant annexes for more discipline related information).  

It should be noted that breaches of relevant professional programme codes of conduct related to 
assessment will be reported to the appropriate FfP panel for a decision regarding whether there is 
an issue of professional suitability of the student for continuation on their programme.  

In the case of academic misconduct/plagiarism, this is not usually a matter for an FfP panel, instead 
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Additionally, the Subject FfP Committee will be required to report and review on their activities to 
the Faculty FfP Committee. The Faculty FfP Committee will then use these reports to undertake a 
review of the appropriateness of their subject annexes, normally for September of each year. 
 
As an annexe to this document, each Subject FfP Committee shall provide a separate document 
which clarifies further: 
 

�x Details of membership of the Subject FfP Committee and how Case-panels are constituted. 
�x any additional Terms of Reference required by relevant professional bodies (as approved by 

the Faculty FfP Committee)., 
�x Any specific modes of operation as required by professional bodies. 
�x Arrangements for reporting and review of activities, as required by professional bodies or 

internal good practice.  
�x Who within the professional area is responsible for determining whether a referral falls 

under the auspices of the FfP arrangements and guidance as to how such decisions are 
made. 

�x Any particular additional requirements of the professional body in assessing FfP  
�x A copy of the relevant Student Code of Conduct. 

 
4.3 Mode of operation 
 
Students may be passed on to the FfP process from a variety of sources (academic staff, clinical staff, 
administrative support staff, members of the public, fellow students etc.). Information alleging a FfP 
matter will not normally be accepted if made on an anonymous basis, although could be a trigger to 
undertake an investigation in finding alternative ways in which to verify the anonymous claim 

FfP matters will be considered according to a number of phases (see Appendix 2 for a flow-
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Investigation 

If a FfP matter is confirmed and an investigation has not already taken place the PL will 
undertake a full investigation (or allocate a named individual to do so), obtaining 
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The student has 10 working days in which to submit their reflective statement and any 
evidence. In certain circumstances a student may request an extension to this deadline, 
which will be considered on a case by case basis.  
 
If a student does not submit their reflective statement within the permitted timeframe 
and has not requested an extension to the deadline, the case panel may be arranged 
and proceed without their statement. 

If appropriate, and on a case by case basis, the student may be removed from attending 
practice pending the outcome of any determination.  

Once the evidence from both parties has been collated it will be sent electronically to the 
student and members of the Case-panel.  

Hearing 

The Chair and any other member of any panel will not have been involved in the 
investigation process. The investigator will set-out the University’s position in terms of the 
FfP matter. The investigator will then be available for factual evidence enquiries but will not 
be part of any deliberations nor the decision-making process. 

The Case-panel will consider the evidence provided against the standards, Codes of Practice 
and any additional guidance as indicated in the annexe to this document which might be 
professional/discipline specific.  

Where there is a need for a panel to meet, the student will be invited to attend and may 
wish to be accompanied by a friend, a representative of a professional union or a 
representative of the MDXSU in a supportive capacity. Legal representation may only be 
permitted in cases which potentially may result in very serious consequences for the 
student. Any request from a student to be legally represented will need to be agreed in 
advance of the FfP case panel. Where permission is given, consideration will also be given as 
to whether or not the Case-panel may also require a legal advisor to be present. 

 (The guidance in Appendix 1 provides further information on the nature of support that can 
be sourced).  A date will be set for the student to respond, not less than 10 working days 
from the notification letter as sent to their University e-mail account. A panel will not 
normally accept further evidence from the student following this date.   

A student will have the option of attending the panel in person, either online or on campus. 
Alternatively, they can opt for electronic review, wh
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non-attendance and chooses not to attend a hearing it will normally proceed to a conclusion 
in their absence. 

For all panels, in person and electronic, members and students will be provided with the 
same information and documentation which will be circulated in advance of any hearing. 
The hearing will consider evidence provided related to the referral but may also consider 
new evidence that emerges 
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In certain circumstances, when conditions have been attached to continuation on the programme, 
students may be asked for their permission to share these conditions with a placement provider. If 
such permission is not granted, the student should be aware that they may not be able to continue 
on the programme 
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II. There was an administrative error affecting the outcome. 
III. There is additional and relevant evidence that was not seen or was not available at the 

time the decision was made. 
 

Where the FfP decision was discontinuation, a student is normally allowed to continue with their 
studies whilst an appeal is ongoing. However, they would not normally be permitted to continue on 
any practice placements during this time. 
In the case of an appeal being allowed by the Faculty Leadership team, the FfP Officer will convene 
an Appeals panel to review the original decision in the light of any new information. The Appeals 
panel will normally be convened within 20 working days of the decision to allow the appeal. The 
membership of the Appeals panel will include those with appropriate professional knowledge, 
external parties, a chair of a non-professionally relevant Case-

http://www.oiahe.org.uk/
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Appendix 1 

Guidance for students when concerns have been raised about their fitness for practice 
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consideration. In such cases, a ‘Letter of Concern’ will be sent to you which will provide information 
as to the next steps in the process and further information about help that can be sourced. 

If a concern has been raised regarding your Fitness for practice, you will be told exactly what that 
concern is.  

3.2  Investigation 
 

The investigation will be undertaken, usually by your programme leader, but possibly another 
member of the academic team or as appropriate to the professional discipline. If there are any 
concerns about your health, this may require an occupational health assessment. You will have the 
opportunity to discuss the concerns that have been made, provide your own statement and/or any 
supporting evidence you wish to be considered. You will be advised on the sources of support you 
can access during the investigation and will be given a copy of the report. In almost all cases you 
would be allowed to continue on your programme during the investigation. In exceptional cases, we 
may require you to defer your placement if there is a risk to you or others. 

The investigation report will be reviewed, normally by a relevant Director of Programmes or another 
academic as appropriate. At this stage it will be confirmed whether the reviewer considers the 
investigation report confirms a FfP matter or whether it should be dealt with by an alternative 
process e.g. complaints or disciplinary procedures. You will be informed of the decision by the 
reviewer. We aim to complete both investigation and screening within 20 working days, but if this is 
not possible, we will write to you and inform you when we expect the investigation and screening 
stages to be completed, and inform you of the next steps. 

3.3 Referral 
 
If a formal referral is made to the FfP Case-panel 
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�x Your Fitness for Practice is not impaired, and you will continue on your programme. In 
some cases there may be conditions to be met within a given timescale. 

�x Your Fitness for Practice is temporarily impaired, this may require a temporary 
interruption from your programme, with conditions to be met prior to your return to the 
programme. 

�x Your Fitness for Practice is permanently impaired, and you will be discontinued from 
your programme. You will be advised on options for transferring to a non-professional 
programme. 

In certain circumstances, when conditions have been attached to continuing on the programme, you 
may be asked for your permission to share these conditions with a placement provider, and if 
permission is not granted, then it may be the case that you may not be able to continue on the 
programme. 
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Appendix 2  
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Annexe A – Education Department 

 

 
Annexe A.1 – Education Fitness for Practice Sub Committee 

 
 

Annexe A.2 – Suitability To Teach/Practice Panel Terms of Reference 

 
 

Annexe A.3(a) – 
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Annexe A.1 – Supplementary Information relevant to the operation of the Education 
Fitness for Practice sub-panel  

The operation of the Education Fitness for Practice sub-panel is informed by the DfE Keeping 
Children Safe in Education document 
chrome-
https://assets.publishing.service.gov.uk/media/6650a1967b792ffff71a83e8/Keeping_children_sa
fe_in_education_2024.pdf 

 
1.0 Standards of professional conduct 

http://www.education.gov.uk/schools/teachingandlearning/reviewofstandards
http://www.education.gov.uk/schools/teachingandlearning/reviewofstandards
http://www.education.gov.uk/schools/teachingandlearning/reviewofstandards
http://www.education.gov.uk/schools/teachingandlearning/reviewofstandards
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�x Head of ITT or DoP Early Years Practice (Deputy Chair) 
�x 2 members of academic staff from professional programmes (minimum) and/or member 

of the Education Leadership team 
�x Partnership representative (in attendance where possible) 
�x FfP Officer – Officer to sub-committee   
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4.0 Mode of Operation 

The Chair convenes a sub-panel of members of the Education FfP sub-committee to 
review any Occupational Health and DBS Reports that require consideration. The panel 
meets as required to review all cases but the majority of the work will happen as part of 
the recruitment cycle, during induction and following annual re-affirmation for 
(undergraduates only).  If suitability for teaching/practice is in doubt as a result of 
consideration of information on DBS or OH related matters, then offers might be 
withdrawn.   

Membership (Chair) 

�� Head of ITT 
�� A Director of Programmes 
�� Programme Leaders of the person(s) concerned 
�� A member of the Education Leadership Team (in addition to the Chair) 
�� Members may also be co-Td
(co)Tj
0 Tc 0 Tw 0.91 >>BD9 
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Annexe A.3(a) - Code of Conduct for Initial Teacher Trainees 
 
1.0  Code of Personal and Professional Conduct for Trainee Teachers: 
 
Excellence in Professionalism  

This Code of Conduct covers school and university-based training for all trainee teachers within the 
Middlesex University ITT Partnership. It is underpinned by and supplements Part 2 of the Teachers’ 
Standards (DfE, 2012).  
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2.0  Teachers’ Standards Part Two: Personal and Profession Conduct 
 
Teachers uphold public trust in the profession and maintain high standards of ethics and 
behaviour, within and outside school, by: 

 
�x treating pupils with dignity, building relationships rooted in mutual respect, and at 

all times observing proper boundaries appropriate to a teacher’s professional 
position 

 
�x having regard for the need to safeguard pupils’ well-being, in accordance with 

statutory provisions showing tolerance of and respect for the rights of others 
 

�x not undermining fundamental British values, including democracy, the rule of law, 
individual liberty and mutual respect, and tolerance of those with different faiths 
and beliefs 

 
�x ensuring that personal beliefs are not expressed in ways which exploit pupils’ 

vulnerability or might lead them to break the law. 
 

�x Teachers must have proper and professional regard for the ethos, policies and 
practices of the school in which they teach, and maintain high standards in their 
own attendance and punctuality. 

�x Teachers must have an understanding of, and always act within, the statutory 
frameworks which set out their professional duties and responsibilities. 

 
 
3.0 What this code means for you 

All trainee teachers must do their utmost to comply with this code, and any breach of this 
code whilst training will be investigated and dealt with by the Programme Leaders and 
partnership school staff who are required to deal with this under the University Regulations 
(section on student conduct and discipline) and where appropriate under the Fitness for 
Practice Policy for the Faculty of Health, Social Work and Education.  
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Annexe A.3(b) - Code of Conduct for Early Childhood Student Practitioners 

1.0  Code of Conduct for Professional and Personal Early Childhood Student Practitioners 

This code of conduct covers all placements for student practitioners within Middlesex University. It is 
underpinned by and supplements the Department for Education (DfE) Statutory Guidance 
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Professional conduct is embedded within these competencies: 

1. Listen to and work in collaboration with young children; 
2. Support children to respect others; 
3. Enable the voice of young children to be heard; 
4. Work with others to safeguard and promote the well-being of infants and young 

children; 
5. Communicating and working in partnership with families; 
6. Work at creating successful, respectful professional relationships with colleagues and 

other professionals inside and outside the setting; 
7. Demonstrate self-awareness and knowledge of anti-discriminatory practice;  
8. Promote social justice and valuing difference including gender, ethnicity, religious 

affiliation and sexual orientation; 
9. Work professionally within the remit of Statutory Framework for the Early Years 

Foundation Stage. 
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Annexe A.5 – The School-based Training (SBT) panel 
 
The SBT panel is convened to discuss progression during and in-between placements in the event of 
a trainee failing a placement module – or failing to make the expected progress for progression. 

The SBT sub-panel is comprised of: 

�x Chair (Head of ITT) 
�x Programme Leaders (at least two) 
�x Phase Leads 
�x Partnership Member (where possible) 

 

The SBT panel will discuss 

1. 
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Context 

Trainees on postgraduate programmes undertake one long module of Professional Development (60 
credits @ L6). The module incudes 24 weeks of school-based training and will take place in a 
minimum of two main school settings (Stage 1 and Stage 2). If a trainee is not making expected 
progress by the end of Stage 1, the school and university might agree that the trainee is not ready to 
progress to Stage 2 in a different school setting.  
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Annexe B 

Annexe Relevant to Nursing and Midwifery students 
 
1.0 Standards of professional conduct 

Programme Conduct guidance 
Nursing/Nursing 
Associates http://www.nmc.org.uk/standards/code/read-the-code-online/ 

Midwifery http://www.nmc.org.uk/standards/code/read-the-code-online/ 
Veterinary 
Nursing 

http://www.rcvs.org.uk/advice-and-guidance/code-of-professional-conduct-for-
veterinary-nurses/pdf/ 

 
2.0 Nursing, Midwifery and Veterinary Nursing Fitness to Practice Committee 

membership 

�x Chair, Nursing & Midwifery and academic staff (1 to be appointed to act as Deputy Chair) 
�x Placement Provider representatives  

 

Nursing & Midwifery Fitness to Practice case-panel membership 

�� Chair or Deputy Chair of the case-panel  
�� Minimum of 4 panel members 
�� Normally at least one member will reflect the area of practice of the student 
�� At least one placement provider representative 

http://www.nmc.org.uk/standards/code/read-the-code-online/
http://www.nmc.org.uk/standards/code/read-the-code-online/
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In cases where the Case-panel chair and the student agree to an electronic review the Case-panel 
will normally be expected to complete the review and notify the FfP Officer of their 
recommendation within 5 working days of receipt of the case documents. The feedback from the 
Case-panel will be reviewed by the Chair and, within not later than 5 working days, a letter will be 
sent electronically and in hard copy to both the student and the referrer detailing the outcome of 
the panel’s determination.  

5.0 Additional requirements of the professional body in assessing FtP 

In accordance with NMC code, plagiarism after year 1 upheld by the Academic Registry, should be 
reviewed by the Director of Programmes and Programme Leader and reported to the FfP committee 
via the FfP Officer 

Discontinuation due to a Fitness to Practice Panel decision will mean the academic exit award made 
will reflect academic credit achieved, but have a non-professional title of: 

�� Cert HE Health, Social Care and Education or Healthcare Practice 
�� Dip HE Health, Social Care and Education or Healthcare Practice 
�� BSc Combined Studies 
�� BSc Hons Combined Studies 
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Annexe C  
 
Royal College of Veterinary Surgeons (RCVS) 
 

 
Refer to the ‘Guide for UK Providers of Veterinary Nursing’ on the RCVS website:  
 
Fitness to Practise: A Guide for UK Prov

https://www.rcvs.org.uk/news-and-views/publications/fitness-to-practise-a-guide-for-uk-providers-of-veterinary/
https://www.rcvs.org.uk/news-and-views/publications/fitness-to-practise-a-guide-for-uk-providers-of-veterinary/
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Annexe D 
 
Social Work Fitness for Practice Panel and Case-Panel Guidance 

 

NB. This document is an annexe to Middlesex University’s Fitness for Practice Framework and it 
should be read alongside.  
 

1.0  Social Work England Professional Standards  

Qualifying programmes are required to ensure that students are able to meet the suitability and 
conduct requirements for registration at completion of their studies. This requirement applies to the 
admission of students, and throughout the programme (Education and Training Standards 1.4; 1.6; 
5.3).  

The relevant professional standards are:  

Social Work England Professional Standards 
https://www.socialworkengland.org.uk/standards/professional-standards/        

The relevant education and training standards are: 

Social Work England Education and Training Standards 2021 
https://www.socialworkengland.org.uk/standards/education-and-training-standards 

 
2.0   Functions of the Social Work FfP Panel and Case-Panels 

Social Work qualifying programmes are required to carry out Fitness for Practice investigations 
where there are concerns relating to the conduct, character or health of a student, to ensure that 
they remain suitable for the practice of social work and that they can interact safely with people 
with lived experience of social work and others (Educations and Training Standard 5.3).  The Social 
Work FfP Panel undertakes this function via case-panels, which are constituted when a referral of a 
FfP concern is received. 

Social Work FfP case-panels operate under the auspices of the Middlesex University Fitness for 
Practice Framework.  

 
3.0   Social Work Fitness for Practice Panel membership  

�x Chair- Professional Lead for Social Work 
  

�x 3 members of Social Work academic staff (minimum) including one appointed as Deputy 
Chair 
 

�x 4 qualified social workers from placement partners (minimum)  
 

https://www.socialworkengland.org.uk/standards/professional-standards/
https://www.socialworkengland.org.uk/standards/education-and-training-standards
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�x Placements Academic Lead 
 

�x FfP administration officer. 
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recommendation within 5 working days of receipt of the case documents. The feedback from the 
case-panel will be reviewed by the Chair and, within not later than 5 working days, a letter will be 
sent electronically and in hard copy to both the student and the referrer detailing the outcome of 
the panel’s determination.   
 

6.0    Social Work FfP Case- Panel activities and outcomes 

Please see Middlesex University Fitness for Practice Framework for further details on case-panels, 
including appeals process.  

The following outcomes may be reached by the Social Work FfP case-
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Annexe E – Faculty of Science & Technology  

 

Annexe E.1 - 
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Annexe E 
 
Annexe E.1 - BSc Sport & Exercise Rehabilitation 
 
 
1.0 Standards of professional Fit to Practice  

Programme BASRaT Fit to Practice guidelines 
BSc Sport & 
Exercise 
Rehabilitation  

https://www.basrat.org/member/fitnesstopractise  
BASRaT Standards of Ethical Conduct and Behaviour (SECB)   
Role Delineation  

 
2.0 Sport & Exercise Rehabilitation Fitness to Practice Committee membership 

�x Chair, Sport & Exercise Rehabilitation 

https://www.basrat.org/member/fitnesstopractise
https://basrat.azureedge.net/docs/profdocs/standards_of_ethical_conduct_and_behaviour_(secb)_october_2019.pdf
https://basrat.azureedge.net/docs/profdocs/basrat_role_delineation_updated_april_2016.pdf
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Annexe E.2 - Annexe Relevant to Health and Care Professions Council (HCPC) Approved 
Programmes and National School of Healthcare Science Accredited Programmes 
 

1. 

https://www.hcpc-uk.org/globalassets/resources/guidance/guidance-on-conduct-and-ethics-for-students.pdf
https://www.hcpc-uk.org/globalassets/resources/guidance/guidance-on-conduct-and-ethics-for-students.pdf
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
https://www.ahcs.ac.uk/wpfd_file/ahcs-good-scientific-practice-2021/
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
https://www.hcpc-uk.org/globalassets/consultations/2021/health-and-character-guidance/revised-guidance-on-health-and-character-for-applicants-and-registrants.pdf
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FfP committee, in line with the Fitness for Practice Policy and Procedures.  
 
4. Additional requirements of the statutory body in assessing FfP   
 
A professional conduct and clinical competence are assessed continually throughout the programme 
as part of the practice-based module. Students, who fail to achieve the required standard for 
professional conduct or competence, will fail the practice-based module without any further 
opportunity to be reassessed or to repeat it. It should be noted that the student will not be referred 
to the Care and Concern Team.  
The HCPC expects students to maintain a high standard of conduct, including academic honesty and 
integrity. Academic misconduct, therefore, is considered to be a serious breach of this standard, so 
all cases of academic misconduct that have been upheld by Academic Registry will be reviewed by 
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Annexe E.3 - Annexe Relevant to The Chartered Institute of Environmental Health (CIEH) 

https://www.cieh.org/media/3973/code-of-ethics-for-members-and-ftp.pdf
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Professional Awards  Non-professional Exit Awards  
BSc Environmental Health (Apprenticeship)   Cert HE Environmental Health  

  
Diploma HE Combined Studies  
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Annexe E.4 - Annexe Relevant to Institution of Occupational Safety and Health (IOSH) 

https://iosh.com/media/2873/code-of-conduct-staffordshire.pdf
https://iosh.com/media/2873/code-of-conduct-staffordshire.pdf
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If the Fitness for Practice Panel’s decision is for the apprentice to discontinue their studies on the 


